Vendor Portal (User Manual)

» Registration Process
e Step 1: Visit https://insync.hp.co.in/home for HPPL Vendor Portal.
e Step 2: Click on 'Register here' for new vendor registration.
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e Step 3: Please complete the Pre-registration form, filling in at least the mandatory fields.

& cratGPT X A HPPL|VendorPortal |Registratic X 4 V. = =} X

€ 5 C & insynchpcoin/Registration 2% 0@ :

Vendor Portal
New Vendor Request
Vendor Name * Contact Person Name *
Mobile Number of Vendor* Email ID of Vendor*
PAN Number of Vendor GST Number of Vendor
Website Url Nature of Business *

REQUEST FOR REGISTRATION

Already Registered ? Login

Welcome to Hindustan Platinum Pvt. Ltd.

VISION 2025:To be a trusted brand, having a global imprint in its lines of businesses by creating
value for all, through innovative and sustainable solutions.
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e Step 4: Click on ‘Request for Registration' to obtain an OTP. The OTP is only valid for 5
minutes and will be sent to your email address provided in the Pre-registration form.

A, HPPL [ Vendor Portal | Registratic X | (@ NewTab X | @ GSTIN - Meaning, Structure, Aor X | + NSO
€ > C A Notsecure | hitpsy/devsiv.hp.in:81/Registration
Vendor Portal
New Vendor Request

Vendor Neme * Contact Person Name *

SATYAM SOLUTION Arya Raut
Mobile Number of Vendor* Email ID of Vendor*

8999999999 sayalipatil181818@gmall.com
PAN Number of Vendor GST Number of Vendor

BQXUUG645N
Website Url Nature of Business

Deal with Precious Metal

REQUEST FOR REGISTRATION
Already Registered 7 Login '

Welcome to Hindustan Platinum Pvt. Ltd.

VISION 2025:To be a trusted brand, having a global imprint in its lines of b
value for all, through innovative and sustainable sc

A HPPL|Vendor Portal [OTP Ver® X @ NewTab X | @ GSTIN- Meaning. Structure App X | +

v - 8 x
& 3 C A Notsecure | hites//devsrvhp.in81/RegOTP e % 0 0

Hindustan Platinum

Vendor Portal

Email & Mobile Verification

Enter otp sent to your registered email
saya**** com

1 7 5 1 7 9

OTP will expired in : 04:33

Go to HomePage

Welcome to HINDUSTAN PLATINUM Pvt. Ltd. Vendor Portal

VISION 2025:To be a trusted brand, having a global imprint in its lines of businesses by creating
value for all, through innovative and sustainable solutions.

e Step 5: Once buyer approves your request, you will receive a registration link with
temporary password on your registered email address, then you can proceed with the
further Registration Process.
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> Login Process:
e Step 1: Please visit the link provided in the Email and login with either of below options:
i.  Registered PAN number and password (provided in email)
ii. Registered email address, mobile and password (provided in email)

@ crataPT X A\ HPPL|Vendor Portal | Vendor Lo X | o v - a8 x

Hindustan Platinum

o C @ insynchp.co.in/Newvendorlogin

Vendor Portal

New Vendor Login

Back to Homepage

Welcome to Hindustan Platinum Pvt. Ltd.

VISION 2025:To be a trusted brand, having a global imprint in its lines of businesses by creating
value for all, through innovative and sustainable solutions

HPTyoeheveloseavch - =] B om g 92 v 9 T XY

e Step 2: Complete the information in the General tab, and if you have a logo, upload it.
Then, click the 'SAVE & NEXT' button.

HPPL | Vendor Portal | Registrati X | v - a8 x

€« C A Notsecure | hups//devsivhpint/vendorRegistration 2w 0@Ge2)

Vendor Registration
Q

© LogOut & Profile

General
General
Name of Vendor * Name of Director/Owner * Supplier *
Select

Address * Address 2+ Post Code
Country * State * City *

Select
Vendor Type * Logo Upload

import v Choose File | No file chosen

Only images and PDFs are allowed, with a maximum file size of 3 MB.

H £ Type here to search
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e Step 4: Similarly, fill in all the mandatory fields in the Communication tab and then save
the information.

HPPL | Vendor Portal [ Registratic X 4 v 8 %

< C A Notsecure | hitps//devsrv.hpin81/vendorRegistration e % O0@CGe2)

Vendor Registration ® LogOut & Profile
Q

L L
General Communication
Communication
) VENDOR COMMUNICATION DETAILS
Email ID of Vendor * Mobile No. of Vendor & Alternate Mobile No. of Vendor LandLine No. of Vendor
Owner's Date of Birth Owner's Date of Anniversary Date of Incorporation Website URL/Link
CONTACT PERSON DETAILS
Name of Contact Person * Emal ID of Contact Person * Mobile Number of Contact Person & LandLine Number of Contact Person

"""" i SOCIAL MEDIA DETAILS

W Twitter © Focebook © Instagram B linkedin

H O Type here to search t » B 5 | &% 29°C Mostiydoudy A T dx ENG

e Step 5: In Bank Details tab, you can add multiple bank accounts and set one as the
primary account for payment transactions.

HPPL | Vendor Portal | Registratic % v - o8 X
“ C A Notsecure | https/devsnvhp.in81/vendorRegistration 2« 0O @ (&
General Communication Bank Details

Bank Details (Add New Bank Account)

Bank Account No. = Confirm Bank Accaunt N, * IFSC Code + Bank Name*
Address city Post Code Country Region Code (IN/USAUK)
Contact Currency Code Phone Ne. Email Address

Sel
Bank Branch Code MICR Code SWIFT Code 1BAN

Cancelled Cheque *

Choose File  No file chosen

Only images and PDFs are allowed, with a maximum file
size of IMB.

Set Primary Bank Account *

1 Bank Of Baroda B3¢

n R Type here ta search
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e Step 6: Complete the mandatory fields in the Tax Details section, and then submit the
form.

HPPL | Vendor Portal | Registratic X 4

—
“ C A Notsecure | httpsy//devsrv.hp.in:81/vendorRegistration 2 % O @ (& 1)
L 4 & & @
General Communication Bank Details Tax Details

TIN No. PAN No. PAN File
Tax Lisble
Choose File  No file chosen
Only images and PDFs are allowed, with & maximum file
size of 3ME.

551 VALIDATY DATE 551 Transporter
E]
GST No. GST Vender Type GST File
select Choose File | Na file chosen
Only images and PDFs are allowed, with a maximum file
size of 3 MB
MSMED Registration No. MSMED Registration Type MSMED File
hoose File | Mo file chosen
Only images and PDFs are allowed, with 8 maximum file
size of 3 ME

H L Type here to search

e Step 7: After successful submission, you will be redirected to the dashboard, where you
can send the form for approval for further process.
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v - 8 X
e | &ups//devsvhpin:81/NewVendorDashboard 2 % 0 o
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» You can see the status of your request if it is Approved or Rejected by purchaser.
» if approved:
e You will receive an email notification containing your vendor code and other
credentials.
e You should use these credentials for a one-time login, and then you must change the
password for future use.
» If Rejected:
e You will receive an email notification about status of your request.

» Forgot Password:
e Step 1: If you've forgotten your password, you can reset it by clicking on the "Forgot
Password" option. Similarly, if you've forgotten your vendor code, you can retrieve it
by following the suggested process.

&y

Hindustan Platinum
- InSync

Vendor Portal

Login O N E H P
Swift Foster Creating
vooo22 Responsiveness Transparency Reliability
fuels effective nurtures trust and through unwavering
outcomes meaningful connections commitment and

consistent excellence

Register here

e Step 2: Below shown image is the forget password screen, by filling all the mandatory
details you can reset your password and the verification will happen through OTP via
registered email and mobile number or using registered PAN number.
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(@ Reghstonfomproces | X A\ HPPLIVendorPotalllogn X | o v - 8 x

€ > C & insynchpcoin/home e« 0@ :

Forgot Password

Only for Registered Vendor

£ Type here to search

> Forgot Vendor Code:

e Step 1: On the "Forget Vendor Code" screen, if you have forgotten your vendor code,
you can enter the required information. After successful verification, the vendor code
will be sent to you via email.

(@ Registration Form Process X 4\ HPPL|Vendor Portal | Login x 4+ v - o 74

& 5> C & insynchpcoinhome 2 %« 0@ :

Forgot Vendor Code

Only for Registered Vendor
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> Unlock Account in case of multiple times wrong Password:
e Use this link to activate your account if it has been deactivated or locked. By filling in
the required fields, you can unlock your account by following the provided process.

Registration Form Process X /A HPPL|Vendor Portal | Login x o+ v - a X

& > C @ insynchpoin/home e *x 0@ :

Activate/ Unlock Account

Only for Registered Vendor

» Activate Account of Existing Vendor:

e |f you are currently an established vendor with Hindustan Platinum Pvt. Ltd., we
kindly request that you proceed to activate your account here with OTP verification.

(@ Registration Form Process. X A\ HPPL|Vendor Portal | Login x  + v - o x
€ 3 C & insynchpcoinhome e« 0@ :

Activate/ Unlock Account

Only for Registered Vendor
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» Vendor login

e Step 1: Visit https://insync.hp.co.in/home link for login to Vendor Portal.

() Registration Form Process x HPPL | Vendor Portal [Login X =+ v - a8 x
& > C @& insynchp.coin/home o 2 % O@ :
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Copyright 2023

e Step 2: After successfully login user will be redirected to Dashboard.
e Step 3: Below is the image of vendor dashboard, it contains vendor’s recent Order
Details, Important Documents, Open PQ’s, KYC status etc.

(@) Registration Form Process X [\ HPPL|Vendor Portal | Vendor D: X = ~ — @ X
<« C @ insynchp.codn/VendorDashboard e * 0@ :
Hindustan Platinum
A == A R ENGINEERING (V00022) s T

Shop No.4, Kunal i, Plot No.206/207, Sector-21, N Navi Mumbai

0 oo

Next Week Due Open Orders
= P (] Important Documents

8 Masters v 0 20
&  Transactions v

Dispatch Over Due (D Closed PO's
@ History v

o

& New Product Info

Compliance Certificates

@ Reports

Order Details

KYC
k
(E—

‘<
|

A

= ~
1 P0/2223-04526 14.02-2023 28032023 42497 IS PoF
Responsible Sourcing Policies Terms of Purchase Non-Disclosure Agreement
P0/2223-04598 20-02-2023 09-04-2023 I76822.54 E PDF
P0/2223-04635 22-02-2023 10-03-2023 T3047 E PDF
Your KYC Status

4 P0/2223-04651 23-02-2023 02-03-2023 151984 E PDF 50%

P0/2223-04927 22-03-2023 29-03-2023 3426 E PDF

Complete Pl Incomplete

Fig. Vendor Dashboard
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(@) Registration Form Process x HEPL | Vendor Portsl | Vender D: X v - 8 x
€« C @ insynchp.co.n/VendorDashboar s« 0@ :
/A Hindustan Platinum &N ® A R.ENGINEERING (V00022) ® Logout ¥ Profile

z Sumieesmi=®  shop No.4, Kunal Ii, Plot No.206/207, Sector-21, N Navi Mumbai

5 PO/2223-04927 22-03-202 29-03-2023 83426 PDF
o Dashboard
o Complete lncomplete
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B Open PO's

4 5 v ene

@
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by IT, Hindustan Platinum

Fig. Vendor Dashboard

» Challan Information Update:

e Step 1: For challan information update go to the links in menu bar as shown below.
Transactions -> Dispatch Info -> Update Challan Info

e Step 6: Below is the page where you can enter/ modify the challan details for your Open
Po’s. Click yellow button to update challan information.

(@ RegistationFormProcess X A\ Challn nfo v - 8 x
€« C A Notsecure | hups//devsry. @« 0@ :
A Hindustan Platinum = Update Challan Info ® LogOut & Profile

- Transactions / Dispatch Info / Update Challan Info
®  Dashboar
Master
Open Orders
o Transactions O o (e
8  History 5r.No. Update Challan View Line Details Document No Order Dote Total Amount
& New Product inf ) J ° PFA/2223-00177 10-03-2023 2166852
& Reports 7
2 § P0/2223-02663 11-10-2022 284614
3 ,) ° P0/2223-02898 27-10-2022 225736
4 J o PO/2223-03223 17-11-2022 235484
5 9 (=] P0/2223-03537 0612-2022 2376468

UPLOAD OTHER CHALLAN

Fig. Update challan Info
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e Step 7: This screen allows you to update the chalan details for a specific PO at once, and
you also have the option to upload the chalan copy along with the details.

(B Registration Form Process X /A Challaninfo| Vendor Portal | HPF X + Vo= X

<« C A Notsecura | hetpsy//devsrv.hp.in:81/Challaninfo e % 0 0 H
Update Challan Info

Hindustan Platinum
Purchase Order No.: PFA/2223-00177

Challan No. Challan Date
® Dashboard

B Masters

History

Vehicle No. Shipping Agent
New Product Info

Reports
Upload Challan copy

ChooseFile | No file chosen

Note: Either Upload Challan copy or enter Challan Quantity along with Challan details.

==zB = T

List Of Challans Submmitted For PFA/2223-00177

View Details Status Challan Info No. Challan No./ Invoice No. Challan Invoice Date

° Drafted 1 w123 14-5ep-2023
° Submitted 20-5ep-2023

e Step 7: After filling out all the necessary details for the challan, you have the option to
either submit the form immediately for further processing or save it as a draft for
submission at a later.

Registration Form Process X ) Challan Info | Vendor Portal [HPI % ~ - a X
<« @ A Notsecure | hitps//devsrv.hpin81/Challaninfo 2w O@ :
Update Challan Info

Hindustan Platinum
Purchase Order No.: PFA/2223-00177

Challan No. Challan Date
®  Dashboard
A1234 26-09-2023

@ Masters

n Transactions Invoice No. Invoice Date

P 14785 26-09-2023
History

Vehicle No. Shipping Agent
New Product Info

MH 46 BE 4196 AIR TRANS
Reports

Upload Challan copy

‘ Choose File | No file chosen

Note: Either Upload Challan copy or enter Challan Quantity along with Challan details.

List Of Challans Submmitted For PFA/2223-00177 .

View Details Status Challan info No. Challan No./ Invoice No. Challan invoice Date

Drafted 1 w123 14-5ep-2023

° Submitted 20-5ep-2023
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e Step 8: Click on the blue eye button to view the line details.

\ Chellan nfo | Vendor Portal [ W& % |14

<« C A Notsecure | Wips//devsrvhpin1/Chalianinfo

A HPKonnect - Hindu.. Ha HRMS - Hindustan. 3 jovascript- Chosces.. W9 Helpdesk @ DstaTobles example.. @ npm datstable
/ﬂ\ Hindustan Platinum — Update Challan Info

Transactions / Dispatch Info / Update Challan Info

-

e %« 0O &

All Bookmarks

® LogOut % Profile

Open Orders

& History ~ Sr. No. Update Challan View Line Details Document No.

New Product Info 1 o ° PFA/2223-00177

2 PO/2223-02663

P0O/2223-02898

PO/2223-03223

0000
0000

P0O/2223-03537

Showing 1 10 5 of 15 entries

ﬂ £ Type here to search i =

Fig. View line details

e Step 9: Update challan quantity as shown in below image.

£, Challan Info | Vendor Portal | HF X +
< C A Notsecure | hitps;//devsv.hp.in:81/Challaninfo

A HPronnect-Hindu.. Ha HRMS-Hindustan. 3 javascript-Choices.. W Helpdesk (@ DataTables example.. (@ npm datatable

A Hindustan Platinum

Masters

Shipping Quantity

Transactions

Purchase Order No. : PFA/2223-00177
item No. : FA2

History

New Product Info Balance Quantity : 2

Challan Quantity”
Reports

Challan No."

Choose,

Fig. Update challan quantity

Order Date

10-03-2023
Total Amount Expectec
2166852 3-

11-10-2022

27-10-2022

17-11-2022

06-12-2022

v - a8 X

2 %« 0O a

Al Bookmarks
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Step 10: To check the status of posted challan, go to the below path in menu.
Transactions -> Dispatch Info -> Challan Status

Posted Challan Status
Transactions / Dispatch Info / Challan Status

® LogOut & Profile

&
@ nsactior ~ List of Posted Challan
VIEW CHALLAN CHALLAN INFO 1D CHALLAN NUMBER CHALLAN DATE PO NUMBER CHALLAN QUANTITY POSTED GATE ENTRY NUMBER CHALLAN STATUS
) Y- ,
2 ° 2 8001 16-102023 @ Notupdated Drafted
a
@

1. Developed by IT, Hindustan Platinum

n P Type here to search L

Fig. Posted Challan Status

Step 10: This form serves the dual purpose of updating chalan details, with or without a
purchase order (PO). In this section, users can create a new chalan even if they do not
have PO details available.

x Challan Info | Vendor Portal [ HE: X Chalan Info | Vendor Portal | HEF X 4 v - a %

ot secure | hitpsi//devsrv.hp.in:81/upload_challan e« O@ :

Platinum = Update Challan Info
Transactions / Dispatch Info / Update Challan Info

® LogOut & Profile

Enter Challan Details

Challan Number * Challan Date Inveice Number Invoice Date
ictIr
PO Number Item Description Vehicle No. Shipping Agent
Challan Quantity * Upload Challan Upload Quality Certificate
Choose File  No file chosen Choose File | No file chosen

Posted Challan Details

5 v |entries

PO NUMBER CHALLAN NUMBER VIEW UPLOADED DOCS

2023, Developed by IT, Hindustan Platinum

THANK YOU!




